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Job Title	: Marketing Coordinator
Department	: Marketing
Reports To	: Marketing Manager
Job Summary	: The Marketing Coordinator supports the marketing team in the planning, execution, and optimization of marketing campaigns. This role is essential in assisting with day-to-day marketing activities, coordinating marketing events, and ensuring all marketing efforts align with the company’s goals.

Essential Job Functions:
· Assist in the development and implementation of marketing strategies and campaigns.
· Coordinate with vendors and suppliers for marketing materials and events.
· Maintain and update the company's website, social media channels, and other online platforms.
· Monitor and report on the effectiveness of marketing campaigns, including social media, SEO, and email marketing.
· Collaborate with the sales team to develop promotional materials and presentations.
· Manage and update the marketing calendar, ensuring all activities are on track.
· Conduct market research to identify trends and provide insights into customer behavior.
· Assist with organizing and coordinating marketing events, such as trade shows and webinars.

Required Skills, Knowledge, and Abilities:
· Strong understanding of marketing principles and digital marketing tools.
· Excellent written and verbal communication skills.
· Proficient in Microsoft Office Suite, Google Analytics, and social media management tools.
· Ability to manage multiple projects simultaneously and meet deadlines.
· Strong organizational skills with attention to detail.
· Knowledge of graphic design software (e.g., Adobe Creative Suite) is a plus.

Education and Experience:
· Bachelor’s degree in Marketing, Business, Communications, or a related field.
· 1-2 years of experience in marketing, advertising, or related fields.

Working Conditions:
· Office environment with occasional travel for events and meetings.
· Standard office hours with flexibility for occasional evening or weekend work.
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