


One Day Notice Resignation Letter


[Your Name]
[Your Address]
[City, State, ZIP Code]
[Your Email Address]
[Today's Date]

[Supervisor's Name]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Supervisor's Name],

I am writing to formally resign from my position as [Your Position] at [Company Name], effective immediately, providing just one day's notice. I understand the importance of a standard notice period, but due to unforeseen and urgent personal circumstances, I find it necessary to step down from my role without the typical notice period.

I want to express my sincere gratitude for the opportunities I've had at [Company Name] and for the support and guidance provided by you and my colleagues. It is with a heavy heart that I make this decision, and I hope my departure will not cause undue inconvenience to the team.

I will ensure a smooth transition by [mention any specific tasks you will complete or handover]. I am willing to assist in any way possible to minimize disruptions during this sudden transition.

I will return any company property and settle any outstanding matters promptly. Please let me know the procedure for the return of company assets and the settlement of any pending dues.

I deeply appreciate your understanding of my situation and your willingness to accommodate my request for an expedited departure. I hold [Company Name] in high regard and will always cherish the experience and knowledge I gained during my tenure here.

Thank you once again for your support and understanding. Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] if there are any additional steps required on my part.

Sincerely,
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