

Resignation Letter Because of New Job

[Your Name]
[Your Address]
[City, State, ZIP Code]
[Your Email Address]

[Today's Date]

Dear [Recipient's Name],

I am writing to formally resign from my position as [Your Current Job Title] at [Company Name], effective two weeks from today, [Last Working Day, typically two weeks from the date of the letter]. This decision has not been easy, as I have truly enjoyed my time here at [Company Name], but I have been presented with a new career opportunity that aligns more closely with my long-term goals.

I am grateful for the experiences and knowledge I have gained during my time with the company. The opportunities to work with a dedicated and talented team, the professional development, and the support from my colleagues have all been invaluable in my career. I want to express my deepest appreciation for the time I have spent here.

I am committed to ensuring a smooth transition during my notice period. I will complete my current projects and assist in training my successor, if needed, to make this transition as seamless as possible. Please let me know how I can further support the team during this period.

I would like to take this opportunity to thank you, [Recipient's Name], for your guidance, mentorship, and leadership during my tenure. Your insights and the experiences I have gained under your management have significantly contributed to my professional growth.

I look forward to the new opportunities and challenges that my new position will bring, but I will always remember my time at [Company Name] fondly.

Thank you once again for all the support and encouragement. I wish [Company Name] continued success in the future.

Sincerely,

[Your Name]

---
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Dear [Recipient's Name],

 

 

I am writing to formally resign from my position as [Your Current Job Title] at [Company Name], 

effective two weeks from today, [Last Working Day, typically two weeks from the date of the letter]. This 

decision has not been easy, 

as I have truly enjoyed my time here at [Company Name], but I have been 

presented with a new career opportunity that aligns more closely with my long

-

term goals.

 

 

I am grateful for the experiences and knowledge I have gained during my time with the company

. The 

opportunities to work with a dedicated and talented team, the professional development, and the 

support from my colleagues have all been invaluable in my career. I want to express my deepest 

appreciation for the time I have spent here.

 

 

I am committe

d to ensuring a smooth transition during my notice period. I will complete my current 

projects and assist in training my successor, if needed, to make this transition as seamless as possible. 

Please let me know how I can further support the team during thi

s period.

 

 

I would like to take this opportunity to thank you, [Recipient's Name], for your guidance, mentorship, 

and leadership during my tenure. Your insights and the experiences I have gained under your 

management have significantly contributed to my pr

ofessional growth.

 

 

I look forward to the new opportunities and challenges that my new position will bring, but I will always 

remember my time at [Company Name] fondly.

 

 

Thank you once again for all the support and encouragement. I wish [Company Name] cont

inued 

success in the future.

 

 

Sincerely,

 

 

[Your Name]

 

 

---
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