

Resignation Letter Due to Relocation

[Today's Date]

Dear [Supervisor's Name],

I am writing to formally announce my resignation from my position at [Company Name] as [Your Position]. This was not an easy decision for me, but it has become a necessity due to unforeseen circumstances in my personal life.

As of [Last Working Day, typically two weeks from the date of the letter, such as September 30, 20XX], I will no longer be able to continue my employment at [Company Name]. The reason for my resignation is that I am relocating to [New Location] to address certain family commitments. The relocation was unexpected, and it requires my immediate attention.

I want to express my deep gratitude for the opportunities I've had to work at [Company Name]. I have genuinely enjoyed my time here and have had the privilege of working with some incredible colleagues. The experiences and skills I've gained during my tenure at the company have been invaluable.

I am committed to ensuring a smooth transition. I am willing to help train a replacement, finish ongoing projects, or assist in any way to minimize disruption during this period. Please let me know how I can be of assistance.

I will make every effort to complete pending assignments and to assist in finding and training a suitable replacement. I understand that a smooth transition is crucial, and I am dedicated to making this process as seamless as possible.

Please consider this letter as my two-week notice in accordance with my employment contract. I am available to discuss any transition matters at your convenience.

I would like to take this opportunity to thank you and the entire team at [Company Name] for your understanding and support in this matter. It has been a privilege to work with such a remarkable group of individuals.

If you need to contact me after my departure, please feel free to reach out via email at [Your Email Address] or by phone at [Your Phone Number].

Thank you for your understanding and cooperation in this matter. I hope our paths may cross again in the future, and I wish [Company Name] continued success.

Sincerely,
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