

Resignation Letter for Internship

[Your Name]
[Your Address]
[City, State, ZIP Code]
[Your Email Address]
[Your Phone Number]
[Date]

[Supervisor's Name]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Supervisor's Name],

I am writing to formally announce my resignation from the internship position at [Company Name], effective [last working day, typically two weeks from the date of the letter].

I have genuinely appreciated the opportunity to work as an intern at [Company Name]. This experience has been immensely valuable to me, and I want to express my gratitude for the knowledge and skills I have gained during my time here. I have had the privilege of working with an exceptional team, and I am thankful for the support and guidance provided to me throughout my internship.

The decision to resign is not one I take lightly, but I have recently received an offer for another opportunity that aligns more closely with my long-term career goals. After careful consideration, I have decided to accept this offer.

I assure you that I will do my best to ensure a smooth transition. I am willing to assist in finding a replacement or to provide any necessary training to the team during this period. I will complete all outstanding assignments and wrap up my projects to the best of my ability.

I appreciate your understanding in this matter, and I look forward to maintaining a positive relationship with [Company Name] in the future. I am confident that the experiences and skills I have gained during my time here will serve me well in my future endeavors.

Thank you once again for this valuable opportunity, and please feel free to reach out if there is anything specific you would like me to address during the transition.

Sincerely,
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