

Resignation Letter from Daycare
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Recipient's Name]
[Daycare Center Name]
[Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing this letter to formally announce my resignation from my position as a [Your Position] at [Daycare Center Name], effective [Last Working Day, typically two weeks from the date of this letter].

This was not an easy decision to make, as I have greatly enjoyed my time working at [Daycare Center Name]. However, due to personal circumstances and a new career opportunity that has arisen, I find it necessary to move in a different direction.

I want to extend my sincere gratitude for the support and camaraderie I have received during my time here. I have had the privilege of working with an exceptional team, and I am thankful for the valuable experiences I have gained during my tenure.

I am committed to making this transition as smooth as possible. I am more than willing to assist in finding and training a suitable replacement. Please let me know how I can help in the handover process.

I look forward to maintaining a positive relationship with [Daycare Center Name] and hope to stay connected in the future. If there is anything I can do to help during this period, please don't hesitate to reach out to me.

Thank you once again for the opportunities I have been given, and I wish [Daycare Center Name] and the team continued success.

Sincerely,

[Your Name]
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