


Temporary Job Offer Letter

[Your Name]
[Your Address]
[City, State, ZIP]
[Email Address]
[Phone Number]

[Today's Date]

[Applicant's Name]
[Applicant's Address]
[City, State, ZIP]

Dear [Applicant's Name],

I am pleased to extend an offer of temporary employment with [Your Company Name] in the capacity of [Job Title]. We were impressed with your qualifications and experience, and we believe you will be a valuable addition to our team.

This offer is contingent upon the successful completion of a background check and reference check, as well as any other necessary pre-employment requirements. The details of your temporary employment are as follows:

Position: [Job Title]
Start Date: [Start Date]
End Date: [End Date]
Working Hours: [Number of Hours] hours per [Day/Week]
Compensation: [Hourly/Daily/Monthly Rate]
Payment Schedule: [e.g., Weekly, Bi-weekly, Monthly]
Location: [Office Address/Remote]

Job Description:

[Include a brief description of the job responsibilities and expectations.]

Benefits:

As a temporary employee, you will be eligible for the following benefits:

[image: C:\Users\user\Dropbox\Single Fighter\Posting\templatenum.com\templatenum.png]1. [List any specific benefits or perks, if applicable.]

Please understand that this temporary position is not eligible for our standard employee benefits beyond those mentioned above. However, should you transition into a regular full-time role in the future, you will become eligible for our full range of benefits.

We hope that this temporary position serves as an opportunity for both you and [Your Company Name] to evaluate mutual fit and potential long-term employment. Should you perform well and a regular full-time position become available, you will be given priority consideration.

Please indicate your acceptance of this offer by signing and returning a copy of this letter by [Acceptance Deadline], either by email or physical mail. If you have any questions or need further clarification regarding this offer, please feel free to reach out to me.

We look forward to your positive response and to welcoming you as part of the [Your Company Name] team.

Sincerely,

[Your Full Name]
[Your Job Title]
[Your Company Name]

Acceptance Deadline: [Acceptance Deadline Date]
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